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Interview preparation
We’ve all experienced the moment when you’re returning home from an interview and you think to yourself “I wish I’d made that point” or “I could have answered that question differently”. This is why preparing in advance for an interview is critical. On paper you’re ticking the right boxes and this is your time to shine, and to differentiate yourself from the competition. 

The following points are key elements you need to consider/research prior to your interview.

· Be able to recall your key achievements with specific examples and facts

· Think through possible answers to the 'obvious' questions (and the ones you don't want to be asked!)

· Imagine yourself in the interviewer's position what questions would you ask?

· Pay attention to all aspects of your appearance

· Take a spare copy of your CV with you

· Check you have a location map or get one from the Company or the Internet.

· Check the exact place and time of the interview, the interviewer's full name, the correct pronunciation and his/her title

· Make sure you prepare any information requested by the Company for the interview

· Where possible get background information and job details in advance

· Find out specific facts about the company e.g. what are its products and services; what growth has been achieved; what issues are they facing, recent news items etc. (Executive Futures provide candidates with comprehensive information related to our assignments but this is not always the case with other Organisations)

· Some obvious helpful sources are the Company's own website, the annual report, Current/past employees

· Prepare the questions you might ask e.g.

            (a) Scope of job plus key responsibilities and targets?

            (b) Biggest challenges and obstacles to be overcome?

            (c) Reason the position is available?

            (d) Anticipated induction and training programme?

            (e) What are the opportunities and risks?
