[image: image1.jpg]EXECUTIVE futures §

RECRUITMENT & SELECTION CONSULTANTS

Executive Futures Ltd
15 Warwick Road
Stratford upon Avon
Warwickshire

CV37 6YW

Tel: 01789 203 260
Email: info@executivefutures.co.uk
www.executivefutures.co.uk





Some tips to remember!
Arrive on time or a few minutes early

· Be a good listener as well as a good talker

· Be natural, relaxed and enthusiastic. Smile

· Follow the interviewer's leads and try to get him/her to describe the position and the duties to you early in the interview so that you can relate your background and skills to the position

· Don't ramble and tell your life history unless it's relevant and not boring!

· Make sure that your good points get across to the interviewer in a factual, sincere manner. Keep in mind that you alone can sell yourself to an interviewer. Make him/her realise the need for you in his/ her organisation

· Don't lie. Answer questions truthfully, frankly and as 'to the point' as possible

· Don't ever make derogatory remarks about your present or former employers or companies

· Know your market value and be prepared to specify your required salary or range

· Always conduct yourself as if you are determined to get the job you are discussing

